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	THIS ROW IS FOR STAFF USE ONLY
	LIST #

	DATE REC’D

	Reading list 
	Enrollment

	PROCESS


	Email your list as an attachment to the corresponding course reserve service point:

For Baker-Berry, Physical Sciences, Music, Sherman: baker.circulation@dartmouth.edu

For Feldberg:
feldberg.circulation@dartmouth.edu

The Biomedical Libraries and Jones Media Center use separate reserve forms.

INCOMPLETE FORMS WILL DELAY ACCEPTANCE INTO THE QUEUE
	COURSE
	

	
	TERM
	

	
	LOAN PERIOD                        (Please place an X under one check-out length)
	2 HR
	4 HR
	24 HR

	
	
	
	
	

	
	INSTRUCTOR
	

	
	EMAIL
	

	Copyright Acknowledgement for Reserve Materials to be Posted Online
(Only books? If no online materials requested, skip this Fair Use section.)
Dartmouth faculty are expected to follow copyright law, Title 17 of the U.S. Code, while fulfilling the core mission of teaching, research, and extending knowledge and creativity in all areas.  Dartmouth faculty must make a Fair Use determination for online works placed on reserve based on their pedagogical goals.  Please refer to the copyright guidelines to assist in making this Fair Use determination for each request.

If you are requesting reserve items to be placed online, please check the appropriate boxes below.  Any forms with online readings that are incomplete will be returned and those online items not processed until the Fair Use determination has been made by faculty.

A. By checking below I am indicating that I have determined that the requested materials to be posted online qualify as educational Fair Use. 


                                                                                   Fair Use

B. By checking below I am indicating that I have determined that certain specified requested materials to be posted online do not qualify as educational Fair Use. 
Please indicate in the ***third column if the requested online reading is not covered by Fair Use and the Library needs to seek copyright permission for that citation.


                                              Some readings Not Fair Use




	AUTHOR
(last name, first name)
	BOOK TITLE
OR 
CHAPTER CITATION
(title of chapter, title of book, page range)
OR
ARTICLE CITATION (title of article, title of journal, volume, number, year, page range)
	***Seek
Copyright permission- not Fair Use 
(see orange box above)
	CALL NUMBER (books-Search library catalog)
OR
ONLINE SOURCE (if not in a Dartmouth Library database)
	[bookmark: _GoBack]Specific Edition, Translation, Format, etc.?

If not specified, all editions the library owns will be put on reserve
	STAFF USE ONLY
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