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		Job Code
1104102142
	FLSA Status
Non Exempt
	Job Family
Finance

	Subfamily
Accounting






	Position Purpose

			Provides advanced accounting support for Dartmouth College, independently managing complex accounting tasks and serving as a lead resource within the accounting support team.









	Key Accountabilities

			Description
	% of Time Spent

	· Leads reconciliation and maintenance of complex general ledger accounts across multiple funds and cost centers.
	25%

	· Prepares and reviews journal entries, accruals, and reclassifications for monthly and year-end close.
	20%

	· Coordinates departmental reporting and analysis, providing insights on spending trends and budget variances.
	20%

	· Mentors and provides guidance to junior accounting representatives on technical and procedural matters.
	20%

	· Assists management with special projects, system testing, and accounting process improvements.
	15%







			Performs other duties as required.









	Minimum Qualifications

			· Associate degree or equivalent combination of education and experience; Requires 4 to 6 years of progressively responsible accounting experience.









	Preferred Qualifications

			· Bachelor's degree in accounting or finance; experience as a senior accounting technician or lead in a university or nonprofit organization.









	

		Reporting
Typically reports to a supervisor or manager.
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