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		Job Code
1104102132
	FLSA Status
Non Exempt
	Job Family
Finance

	Subfamily
Accounting






	Position Purpose

			Provides senior-level accounting support for Dartmouth College, managing moderately complex accounting functions with demonstrated proficiency and independence.









	Key Accountabilities

			Description
	% of Time Spent

	· Manages a portfolio of general ledger accounts, performing reconciliations and resolving complex discrepancies each accounting period.
	25%

	· Prepares journal entries, accruals, and adjusting entries in support of monthly financial close.
	25%

	· Analyzes account activity and prepares narrative explanations of variances for management review.
	20%

	· Serves as a resource for departments on account coding, expense classification, and compliance questions.
	20%

	· Assists with audit preparation, providing supporting schedules and documentation to external auditors.
	10%







			Performs other duties as required.









	Minimum Qualifications

			· High school diploma; Requires 2 to 4 years of progressively responsible accounting experience.









	Preferred Qualifications

			· Associate degree or bachelor's degree in accounting or finance; experience supporting general ledger functions in higher education.









	

		Reporting

	Typically reports to a supervisor or manager.
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