
Dartmouth
Benefits Office, Human Resources

7 Lebanon St., Suite 203
Hanover, NH 03755

(603) 646-3588
Human.Resources.Benefits@dartmouth.edu

Staff Loan Fund Application
The Staff Loan is for emergency use only. Complete this application and send it to the Benefits Office at
Human.Resources.Benefits@dartmouth.edu or HB 6042. Sign the form in Adobe Fill & Sign, or print it and sign by hand.
Processing takes 10 to 12 days.
Approval depends on availability and eligibility. Long Term Disability participants are not eligible. You may not apply if you
have an outstanding loan balance.

1. About you
Date Name

Dartmouth ID# Department

Address

Hinman Box Phone

I can be reached by Dartmouth email Yes No

2. About the loan
Loan amount requested (maximum $1,000.00)  $

Biweekly repayment amount  $

The loan must be repaid within 10 months. For example, a $1,000.00 loan has a minimum repayment of $50.00, based on twenty
biweekly deductions.

Reason for the loan request (please be as specific as possible)

I understand that upon approval of the loan I will not be eligible to receive another Staff Loan for a period of two (2) years.

3. Signature

Applicant’s signature

For Benefits Office use only

With application ID presented Date Initials

To sign forms ID presented Date Initials

For check (if applicable) ID presented Date Initials

A/P direct deposit?
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