
  New Item Request  

06/2025 

Please complete request form and fax to Dana Kennedy at 646-3810 
or send pdf to Dana.E.Kennedy@Dartmouth.EDU. 

Date:  

Requestor:  

Stockroom:  

Vendor:  

Item Description:  

Vendor Catalog#:  

Class:  

Subclass:  

Monthly Usage (Average):  

Price:  

Unit of Measure:  

Chart/PTAEO String:   

Supervisor or PI Signature:  
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