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The P-Card Admin Completion field should only be completed on the P-Card eForm when the submitter is
uncertain of details being provided on the eForm or for processing by a Department/Program Administrator
within the P-Card Maintenance System. P-Card Admin Completion is not an approval process, since approval
of the P-Card purchase was made at the time of purchase.
For P-Card Admin Completion, the individual must access the P-Card eForm from within the OnBase Unity
Client Workflow. It is only within the Unity Client that the P-Card Admin can review the eForm and Complete
for Finance Center processing. If a P-Card eForm is submitted to you and you do not use the OnBase Unity
Client, contact your Finance Center and they can route the eForm to the Finance Center for you.

– Ann has been
working at Dartmouth more than
30 years. She served 17 of those
years at the Office of Residential
Life before joining the Finance
Centers in 2012. Ann has also
worked part-time at DDS
concessions for sporting events for
most of her career. For Ann,
Dartmouth has always been part
of her life. Her father being a
Dartmouth Alum and living locally,
her family spent a lot of time on
campus while growing up.

– Melissa has
been with the College nearly 14
years and for the past eight has
served within the Finance Center.
Melissa lives in Claremont with her
partner and their four boys. Last
year, she achieved one of her
bucket-list items of running a halfmarathon. In Melissa’s spare time,
she enjoys spending time at a
seasonal campsite and supporting
her family race team.

– Kathy has been
at the College for 34 years, first at
Baker Library’s Acquisitions
Department and moving on to the
Finance Center. Kathy has two
daughters, Hannah and Megan,
who both work at the VA Hospital,
Hannah, as a pharmacist and
Megan as an RN and three
amazing grandsons: Cole, Beau,
and Finnegan. When not with
family, Kathy is most happy
relaxing on a waterfront or
spending time with friends.
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