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Login	
  with	
  your	
  
Dartmouth	
  DND	
  
creden7als	
  at	
  either	
  
of	
  these	
  two	
  links.	
  	
  	
  

BioRAFT	
  Login	
  Page.	
  	
  	
  

3	
  New/Renewal	
  Registra/on	
  Process	
  



Click	
  here	
  to	
  begin	
  the	
  IBC	
  Registra7on	
  
Wizard	
  for	
  either	
  new	
  or	
  renewal	
  
submissions.	
  

IBC	
  New	
  or	
  Renewal	
  Registra7on	
  Wizard	
  

4	
  New/Renewal	
  Registra/on	
  Process	
  



Click	
  “con7nue”	
  to	
  access	
  the	
  IBC	
  
Registra7on	
  surveys	
  on	
  the	
  leW.	
  	
  
Complete/submit	
  all	
  of	
  the	
  surveys	
  
applicable	
  to	
  your	
  work.	
  	
  Once	
  you	
  
cer7fy/ini7al/submit	
  the	
  en7re	
  
registra7on,	
  it	
  will	
  be	
  reviewed	
  by	
  the	
  
Biosafety	
  Officer	
  and	
  the	
  IBC.	
  

If	
  you	
  prefer	
  to	
  have	
  a	
  
lab	
  manager	
  complete	
  
this	
  registra7on,	
  select	
  
“delegate	
  now”	
  to	
  set	
  
up	
  access	
  for	
  another	
  
lab	
  member.	
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New	
  registra/ons	
  will	
  have	
  similar	
  welcome/
introductory	
  language	
  when	
  you	
  first	
  login.	
  

New/Renewal	
  Registra/on	
  Process	
  

Biological	
  Registra7on	
  Wizard	
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Biological	
  Registra7on	
  Wizard	
  	
  

Be	
  sure	
  to	
  complete	
  
Pathogen	
  Registra7on	
  forms	
  
and	
  Viral	
  Vector	
  Registra7on	
  
forms	
  for	
  the	
  agents	
  you	
  
use.	
  

New/Renewal	
  Registra/on	
  Process	
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Biological	
  Registra7on	
  Wizard	
  	
  

New/Renewal	
  Registra/on	
  Process	
  

If	
  any	
  of	
  your	
  listed	
  projects	
  
have	
  changed,	
  ended,	
  or	
  if	
  you	
  
have	
  a	
  new	
  project	
  in	
  the	
  lab,	
  
please	
  modify/add	
  them	
  here.	
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Biological	
  Registra7on	
  Wizard	
  -­‐	
  Summary	
  	
  

New/Renewal	
  Registra/on	
  Process	
  

AWer	
  comple7ng	
  the	
  Wizard,	
  this	
  
summary	
  of	
  your	
  various	
  survey	
  
answers	
  will	
  be	
  displayed.	
  	
  Be	
  
sure	
  to	
  scroll	
  to	
  the	
  bobom	
  of	
  the	
  
webpage	
  and	
  review	
  your	
  
answers.	
  	
  If	
  any	
  sec7on	
  need	
  to	
  
be	
  edited,	
  simply	
  click	
  the	
  green	
  
edit	
  link.	
  

Based	
  on	
  your	
  answers,	
  BioRAFT	
  will	
  
es7mate	
  the	
  Sec7on(s)	
  of	
  the	
  NIH	
  Guidelines	
  
to	
  which	
  your	
  research	
  applies.	
  	
  This	
  is	
  an	
  
NIH	
  requirement.	
  	
  Click	
  on	
  the	
  NIH	
  Sec7on	
  to	
  
verify	
  that	
  it	
  is	
  correct.	
  



At	
  the	
  bobom	
  of	
  the	
  Bio	
  Summary,	
  click	
  “cer7fy”	
  to	
  
confirm	
  all	
  informa7on	
  is	
  correct.	
  	
  This	
  will	
  direct	
  you	
  
to	
  the	
  “submit	
  registra7on”	
  page.	
  	
  Only	
  the	
  PI	
  of	
  the	
  
lab	
  has	
  this	
  permission.	
  

Cer7fy	
  Registra7on	
  

9	
  New/Renewal	
  Registra/on	
  Process	
  



Ini7al	
  all	
  of	
  the	
  
statements	
  on	
  
this	
  page.	
  

AWer	
  ini7aling,	
  click	
  “cer7fy	
  and	
  submit”.	
  This	
  will	
  
submit	
  your	
  registra7on	
  to	
  the	
  IBC	
  and	
  Biosafety	
  
Officer.	
  

BioRAFT	
  Submission	
  Page	
  	
  

10	
  New/Renewal	
  Registra/on	
  Process	
  



Login	
  with	
  your	
  
Dartmouth	
  DND	
  
creden7als	
  at	
  either	
  
of	
  these	
  two	
  links.	
  	
  	
  

BioRAFT	
  Login	
  Page.	
  	
  	
  

11	
  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



PI	
  Homepage	
  

The	
  welcome	
  page	
  includes	
  
announcements,	
  training	
  
requirements	
  ,	
  research	
  
approval	
  details,	
  and	
  a	
  
chemical	
  look	
  up	
  area.	
  	
  

Select	
  “View	
  
Lab	
  Profile”	
  to	
  
view	
  the	
  lab	
  
profile	
  page.	
  	
  

12	
  
Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
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Lab	
  Profile	
  Page	
  

Click	
  the	
  “Bio”	
  tab	
  or	
  the	
  “Bio	
  Summary”	
  link	
  to	
  get	
  to	
  your	
  IBC	
  
Registra7on.	
  

Click	
  “Documents”	
  to	
  access	
  
your	
  IBC	
  Approval	
  Lebers	
  and	
  
other	
  important	
  documents.	
  

Navigate	
  through	
  the	
  tabs	
  
below	
  to	
  access	
  registered	
  
info	
  about	
  your	
  lab,	
  
including	
  approvals,	
  
training,	
  inspec7ons,	
  
equipment,	
  etc.	
  

Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



Select	
  “View	
  or	
  Update	
  
Biological	
  Usage	
  
Summary”	
  to	
  access	
  
your	
  IBC	
  Registra7on.	
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Biological	
  Usage	
  Summary	
  =	
  IBC	
  Registra7on	
  

Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
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Biological	
  Usage	
  Summary	
  =	
  IBC	
  Registra7on	
  	
  

Scroll	
  through	
  the	
  Summary	
  and	
  
review	
  all	
  of	
  the	
  informa7on.	
  	
  To	
  
edit	
  the	
  sec7ons	
  that	
  need	
  to	
  be	
  
modified	
  or	
  updated,	
  simply	
  click	
  
the	
  green	
  edit	
  link.	
  

Here	
  you	
  will	
  find	
  the	
  Sec7on(s)	
  of	
  the	
  NIH	
  
Guidelines	
  to	
  which	
  your	
  research	
  applies.	
  	
  
Making	
  this	
  determina7on	
  is	
  an	
  NIH	
  
requirement.	
  	
  Click	
  on	
  the	
  NIH	
  Sec7on	
  to	
  
verify	
  that	
  it	
  is	
  correct	
  in	
  BioRAFT.	
  

Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



To	
  edit	
  responses	
  to	
  your	
  
general	
  survey	
  usage	
  
summary,	
  select	
  “edit	
  
responses”.	
  	
  	
  
	
  
Your	
  responses	
  (old	
  and	
  
new)	
  may	
  trigger	
  
addi7onal	
  specific	
  surveys,	
  
as	
  shown	
  on	
  the	
  next	
  
page.	
  

Modify/Update	
  IBC	
  Registra7on	
  (aka	
  Usage	
  Summary)	
  

16	
  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



Modify	
  Specific	
  Surveys	
  

Specific	
  surveys,	
  such	
  as	
  
these,	
  are	
  triggered	
  by	
  
responses	
  given	
  in	
  the	
  
General	
  Survey.	
  	
  
	
  
To	
  edit	
  responses	
  to	
  these	
  
surveys,	
  select	
  “edit	
  
responses”.	
  	
  	
  

17	
  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  
	
  



At	
  the	
  bobom	
  of	
  the	
  Bio	
  Summary/IBC	
  Registra7on,	
  
you	
  will	
  find	
  links	
  to	
  add	
  Viral	
  Vector	
  or	
  Pathogen	
  
Registra7on	
  Forms	
  as	
  needed.	
  

Add	
  Viral	
  Vector	
  or	
  Pathogen	
  Registra7on	
  Forms	
  

18	
  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



At	
  the	
  bobom	
  of	
  the	
  Bio	
  Summary/IBC	
  Registra7on,	
  
click	
  “cer7fy”	
  to	
  confirm	
  all	
  informa7on	
  is	
  correct.	
  	
  This	
  
will	
  direct	
  you	
  to	
  the	
  “submit	
  registra7on”	
  page.	
  	
  Only	
  
the	
  PI	
  of	
  the	
  lab	
  has	
  this	
  permission.	
  

Cer7fy	
  Registra7on	
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  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



Ini7al	
  all	
  of	
  the	
  
statements	
  on	
  
this	
  page.	
  

AWer	
  ini7aling,	
  click	
  “cer7fy	
  and	
  submit”.	
  This	
  will	
  
submit	
  your	
  registra7on	
  to	
  the	
  IBC	
  and	
  Biosafety	
  
Officer.	
  

BioRAFT	
  Submission	
  Page	
  	
  

20	
  Submit	
  Modifica/on	
  to	
  Registra/on	
  Process	
  



Login	
  with	
  your	
  
Dartmouth	
  DND	
  
creden7als	
  at	
  either	
  
of	
  these	
  two	
  links.	
  	
  	
  

BioRAFT	
  Login	
  Page.	
  	
  	
  

21	
  Add/Remove	
  Lab	
  Member	
  Process	
  



PI	
  Homepage	
  

The	
  welcome	
  page	
  includes	
  
announcements,	
  training	
  
requirements	
  ,	
  research	
  
approval	
  details,	
  and	
  a	
  
chemical	
  look	
  up	
  area.	
  	
  

Select	
  “View	
  
Lab	
  Profile”	
  to	
  
view	
  the	
  lab	
  
profile	
  page.	
  	
  

22	
  Add/Remove	
  Lab	
  Member	
  Process	
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Lab	
  Profile	
  Page	
  

Click	
  the	
  “Members”	
  tab	
  to	
  access	
  your	
  lab	
  membership.	
  

Add/Remove	
  Lab	
  Member	
  Process	
  



24	
  Add/Remove	
  Lab	
  Member	
  Process	
  

Lab	
  Member	
  Page	
  
Edit	
  or	
  remove	
  lab	
  
members	
  here	
  

a.	
  	
  To	
  add	
  new	
  member,	
  start	
  typing	
  name	
  –	
  
BioRAFT	
  will	
  search	
  and	
  find,	
  then	
  select	
  
name	
  from	
  list.	
  

b.  Select	
  role	
  (grad	
  student,	
  postdoc,	
  
etc	
  

c.  Select	
  the	
  member’s	
  access	
  to	
  
editable	
  info	
  in	
  your	
  lab’s	
  profile	
  

d.  Select	
  all	
  of	
  his/her	
  job	
  ac7vi7es	
  
(navigate	
  through	
  Bio,	
  Chem,	
  Rad	
  
tabs.	
  	
  This	
  will	
  trigger	
  the	
  
ins7tu7onal	
  lab	
  safety	
  training	
  
requirements	
  for	
  this	
  individual.	
  

e.	
  	
  Select	
  “Lookup/Add”.	
  	
  Note	
  this	
  
process	
  can	
  take	
  up	
  to	
  30	
  seconds,	
  
only	
  click	
  this	
  bubon	
  once.	
  	
  


