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Who and where we are: 
 
Deborah D. Edwards –  
   Psychology & Brain Science 
   Office:  Moore 124-5 
   Phone: 6-2657 
 
Robyn M. Hadlock –  
   Department of Biology 
   Office: 109 Gilman 
   Phone: 6-1019 
 
Bonnie J. Paton –  
   Science Center 
   Office:  11A Steele 
   Phone: 6-4023 
 
Mary D. Wood –  
   Math & Computer Science 
   Office: 105 Sudikoff 
   Phone: 6-9954 

Welcome to the first of what we anticipate will be a quarterly newsletter addressing issues of 
Research Administration on campus. The Dean of Faculty Office has employed new Research 
Grant Managers in the Arts & Sciences who are committed to enhancing research activities in 
partnership with PI's, their teams, and the Office of Sponsored Projects. At this early stage of our 
integration in Arts & Sciences, we have determined that there is a great need to strengthen both 
communication and the dissemination of information on campus. College policies are continually 
being revised and federal government rules and regulations are constantly changing.  It is our hope 
that this newsletter will provide us with a forum to exchange ideas and share information and 
resources with each other. We gladly accept any questions/feedback and encourage your input.   

PONDERABLES… 
 
"Ethical behavior by faculty, staff, and students has long been an expectation of the higher education community. 
And given the increasingly complex nature of research and relationships with external organizations, compliance 
with federal regulations and established norms has become critical to continued satisfaction of this expectation. A 
variety of federal regulations and policies provide guidance to colleges and universities of the federal 
requirements but, in addition to the policy and procedural issues, a key element in maintaining compliance is 
development of a program of instruction in the responsible conduct of research."                                                         
     -http://www.ncura.edu  (NCURA: National Council of University Research Administrators) 
 

How is the importance of integrity and ethical behavior emphasized within your department? 

ALWAYS BE PREPARED FOR AN AUDIT… 
TIP OF THE MONTH: 
 

Cost transfers are transactions that move charges from one 
account into another account. Cost transfers must be completed 
within 120 days of incurring the expense.  
 

Cost transfers in sponsored research projects are closely 
examined by auditors.  Frequent, tardy, or poorly explained 
transfers can raise serious questions about the propriety of the 
transfers, the accounting system, and internal financial controls.  
 

The impact of an unfavorable audit linked to improperly 
documented cost transfers can be extremely costly to Dartmouth 
College. Therefore, the cost transfer form and system of approval 
signatures has been developed to safeguard the College against 
improper cost transfers. 
 

We all need to make sure that, when a cost transfer is necessary, 
they are properly justified and submitted in a timely manner.

Helpful hints from P.I. to P.I…. 
 

Dennis L. Wright, new Chemistry faculty 
member, said we could share this simple yet 
effective method which he uses during the 
chaotic time of proposal submission.  He 
punches holes in his draft (particularly pages 
such as the project description that is being routed). 
Taking this action prevents him from 
submitting the wrong version.   
 

Any suggestions you'd like to pass on? 

Pre- and Post-Award Reminders: 
PRE-AWARD:  When preparing a budget, don’t forget to 
include $1,025 in the graduate stipend to cover the cost of the 
graduate health insurance contribution.  The FY04 annual cost 
for each grad student stipend is $18,528 plus $1,025 for a total 
charge of $19,553 to a grant.  When projecting out years of the 
project, please use a 3.5% increase on both the stipend and the 
health insurance contribution portion. 
 
POST-AWARD: Remember (or did you even know…) that time 
sheets must be signed by someone that knows whether the 
employee worked the hours recorded. Generally, this is the 
direct supervisor but if the direct supervisor does not have the 
best understanding of the person’s time, then alternative 
arrangements need to be documented in writing in the grant file.  
Also, timesheets should never be handed back to the employee 
after they are signed, and employees should not be carrying their 
own timesheets to the payroll office for processing.

Did you know…  
 

     On OSP's home page (right-hand side of the picture) you 
can click on the Community of Science web-site?  
Once you register your profile you can receive the 
COS Funding Alert –  
 

     "A personalized electronic notification service of 
funding information. COS Funding Alert subscribers 
receive a weekly e-mail with a customized list of 
funding opportunities based on previously specified 
criteria provided by the individual COS members".   
 

Hint: Carefully choose a few key words.
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FREQUENTLY ASKED QUESTIONS: 
 

From new investigators:  
 

     “I just received my first grant, when do I get my IRR?” 
 

Individual Research Reserve (IRR) contributions are based on indirect 
costs recovered, not the award amount. Indirect costs are recovered as 
you spend the direct costs; therefore there is a delay between receiving 
your first award and receiving an IRR account. The calculation for the 
amount to be distributed to individual IRR’s is done annually, after the 
Office of Sponsored Projects (OSP) finalizes their report for the fiscal 
year ending June 30. The Dean of Faculty office takes the information 
OSP has summarized, calculates the amount for each investigator and 
prepares journal entries to credit those accounts. This usually happens in 
October or November. IRR allocations come from a hard money funded 
Arts & Sciences budget and are based on 8% of a two-year running 
average of indirect costs recovered. 

POLICY UPDATES AND/OR CHANGES: 
 
New Policy for IRB Fees: 
 
      After July 1, 2003, the CPHS fee for full committee protocols will apply to new 
protocols funded by federal and non-federal sources. The operative word here is ‘funded’. 
Although all research studies involving humans require IRB approval, only sponsored 
research will be billed for the IRB fee, after the funds are awarded.  
 

     This change will impact all new and competing proposals, not existing federal awards. 
The fee will be charged in the first year of a new or competing agreement, but not within 
the non-competing years. 
 

     After July 1 the CPHS full committee fee will increase from $1000 to $1,500. The 
$500 fee for expedited will remain the same.   
 

     All proposals submitted beginning June 1, 2003 should include the increased fee in the 
budget. 
 

     In cases where the sponsor does not consider IRB fees allowable direct costs, a waiver 
of the charge may be requested from Liz Bankert. 

FYI…..  RESEARCH ASSOCIATE APPOINTMENTS 
 
     When hiring a Research Associate, the anticipated term of employment should be the deciding factor in determining which level the 
Research Associate is appointed, A, B, or C. Regardless of the original appointment, any Research Associate who has “completed 3 
years of service” must, upon reappointment, become a Research Associate C. 
  

This table summarizes the different levels: 
 
 
 
 
 
 
 
 
 
 
 
 
*    Date of initial hire with the institution. 
**  Supervisor’s responsibility to document. 

 Research Assoc C Research Assoc B Research Assoc A 
Length of Employment: 3 years from start date* 9 months - 3 years < 9 months or halftime 
Fringe Rate FY04 35% 22% 9% 
Benefits Dartflex Standard Medical & 

Dental 
None 

Subcode 1140 1160 1150 
Vacation Not specified 14 days** None 
Appointment Letter 
Required 

Yes Yes Yes 

RESOURCES 
 

Do you ever find yourself looking for the 
current fringe rates? Indirect cost rates? 
Dartmouth’s Employer Identification 
Number (EIN)? Look no further… 
 
The Office of Sponsored Projects has a link 
on their website to an “Institutional Profile” 
page. It has all the current rates, numbers, 
and legal information for Dartmouth. 
 
Here is the web address so you can bookmark 
it on your computer: 
 

www.dartmouth.edu/~osp/profile.html 
 
 

 
New NSF Grant Proposal Guide: 
 

A revised version of the NSF Grant Proposal 
Guide (NSF-04-2) can be found at: 
  

http://www.nsf.gov/pubsys/ods/getpub.cfm?gpg 
 

5 Day Rule on Cost Share Approval – 
 

Cost sharing and matching arrangements in 
the Arts & Sciences can be negotiated with the 
appropriate Associate Dean and Fiscal Officer if such 
provisions are required or necessary on a sponsored 
project.   

 

Arranging funding sources can take some 
time; therefore, the Dean of Faculty Office requires at 
least five business days notice prior to the date the 
routing form must be signed when cost sharing or 
matching is to be requested on a project.   

 

Members of the Dean of Faculty Office may 
not be able to commit to cost sharing or matching 
arrangements if requests are made after that time. 


