Memo to All Faculty and Personnel Involved with the Administration of Projects Funded in Whole or in Part by the American Recovery and Reinvestment Act (ARRA)

Why are you receiving this message?

If you are the recipient of an award funded under the American Recovery and Reinvestment Act (also known as ARRA or the Recovery Act), or you are an OSP or department administrator on such an award, you will be asked to assist OSP with the collection of a few of the data elements required for quarterly reporting.  Our intention is that most of this reporting will be handled centrally, and that the assistance we require from faculty and department personnel will be minimal.

Background

As you may be aware, Recovery Act awards require quarterly reports on a number of data elements.  Some of these describe the project, and will only need to be specified for the first report because they will not change.  Others are specific to the quarter being reported, and will have to be updated for each reporting period.  OSP has formed a small task group to manage this reporting process.  Each quarter, OSP will be preparing a spreadsheet of information about each ARRA award and uploading these sheets to Recovery.gov.  These reports are due ten calendar days after the close of each federal quarter, making our first report due October 10, 2009.  We are working on collecting some of this information now, while other information, such as expenditures, will be collected immediately upon the close of each fiscal quarter.  For the October 10 report, we will need information from faculty and departments by October 1.

Why is this important?

It is important to remember two things about these quarterly reports.  First, the data we report will be publicly available and will be of intense interest both locally and nationally.  Second, Recovery Act funding will be a focus of considerable interest to both federal agency and College auditors in upcoming reviews.  It is critical that our reporting be reasonable and transparent, and that the methods we use to collect these data are well documented.
While OSP will be managing, completing, and submitting these reports centrally, there are some data elements that must be provided or approved by the principal investigator or project director.  The specific elements needed will vary from award to award, but in general they will be:

Data Required Quarterly:

· Project Status
Each quarter, the PI will have to provide a project status on a four point scale
· Not Started

· Less than 50% completed

· Completed 50% or more

· Fully Completed

· Description of Jobs Created/Retained
A key element of ARRA reporting is a count and description of jobs created or retained due to ARRA funding.  OSP will be receiving reports from the College and DHMC HR/Payroll units that will allow us to identify the count of jobs created or retained.  In some cases, however, we will need help from PI’s or department personnel to add the descriptions of the types of jobs created or retained.

Data Required One Time (Updates Optional)

Note:  Quarterly Updates to these data elements are at the discretion of the Principal Investigator or Project Director.  Otherwise, they need only be determined one time for each award.
· Quarterly Activities/Project Description
NIH and NSF are advising institutions to report Quarterly Project Description as identical to the Award Description, which we will report as the abstract provided in the project proposal or application.  Should you wish us to provide other information in either the Award or Project Description, please feel free to provide this to us so we can include it in our report.  Remember, however, that unless you inform OSP otherwise, the proposal abstract will be used for both Award and Project Description.
· NAICS or NPC Codes (up to 10)
ARRA reporting requires a characterization of the types of activities being funded, using objective activity coding.  Grants require either NAICS or National Taxonomy of Exempt Entities - Nonprofit Program Classification (NTEE-NPC) codes, while contracts require North American Industry Classification System (NAICS) codes.  In either case, up to ten codes can be provided.  NIH and NSF have suggested codes to use, but both also allow for some variance in how activities are reported.  OSP will select a most likely code to describe activities on ARRA projects, but will offer you the opportunity to add to or change the values we have selected.

· NTEE-NPC codes are explained at http://nccsdataweb.urban.org/PubApps/nteeSearch.php?gQry=all&codeType=NPC
· NAICS codes are explained at http://www.census.gov/eos/www/naics/index.html
Note:  Both NIH and NSF have stated that NAICS codes are not appropriate for their Recovery Act grants.
As we move forward with the ARRA reporting process, it is possible we will need the assistance of project personnel to complete some unforeseen aspect of reporting.  We will try to keep this to a minimum, but will need your help when the situation arises.
In a separate e-mail, I will send you information about your ARRA award(s) and the data elements for which we need your input.  Please direct any questions or comments about this process to me.
Thank you,

Tom Drinane

