Biomedical Class Reserves Request Form — Please submit at least 3–4 weeks before class begins

	
	Course ID#, Name:
	Date on reserve by

	Email your list as an enclosure to:
	Instructor(s)
	Date off reserve after

	Biomedical Library Reserves
	Contact Name
	

	
	Contact’s HB/Phone
	Loan Period
	___ 2 hr

	Copyright guidelines: https://www.dartmouth.edu/~libcirc/copyright/guidelinesonline.shtml 
	Reserve Location
	__  Dana Library
	
	___ 4 hr

	
	
	__ Matthews-Fuller (DHMC)
	
	___ 24 hr

	Click on link above to find guidelines as to when copyright clearance permissions must be sought for material placed on reserve. If fees must be paid to the copyright holder to place an item on reserve, the Biomedical Libraries will handle the processing but the requestor will be asked for an account number to be charged. (Exception: fees for reserve material for Dartmouth College Biology courses are generally paid by the Dartmouth College Library.)

	Author(s)
	Book Title (specify edition) or

Article Citation (title of article, journal, volume, number, year, pages)
	Call Number (books)
	Staff Use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Author(s)
	Book Title (specify edition) or

Article Citation (title of article, journal, volume, number, year, pages)
	Call Number (books)
	Staff Use

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Reserves questions? Call or blitz: Danelle Sweeney at Dana 650–1747 / David Sandberg at Matthews-Fuller 650–2296

