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Acquisitions Services

Bibliographer Monograph Ordering Profile

rev15 July 2008 / jam
Bibliographer:   _____________________________________     Date: ______________
Acquisitions Liaison:______________________________________________________
Subject areas: 






Fund:



______________________________________ 
____________________
______________________________________
____________________
______________________________________
____________________
______________________________________
____________________
Approval Plan(s):

______________________________________________   Book___   Slip: ____  
______________________________________________   Book___   Slip: ____
______________________________________________   Book ___  Slip: ____
Language(s) most common for your orders:

____________________         __________________

____________________         __________________

Publishers, vendors or websites that may be unique to collection(s):

________________________________________________________________________

________________________________________________________________________

Edition Preference (unless otherwise noted on the order request):   
____ Hardbound _____________________________________________________
____ Paper __________________________________________________________
____ Paper only when significant cost difference of more than ___%
____ eBook: _________________________________________________________

Cost Difference at Receipt:  
%____  Acceptable difference from the estimated price in order record
$____    Acceptable dollar difference from the estimated price in order record
Order Request Duplicate Existing Order:  
____ Toss:  do not order additional copies

____ Order as Copy 2  
____ Contact bibliographer for a decision 
Bibliographer: ___________________________
Replacements:
​​___ Exact edition when available
___ Latest edition available
___ Notify if new edition is available, otherwise replace with:

 
___ Exact


___ Any

___ Other: ________________________________________ 
Title is determined to be Out-of-Print at pre-search:

____ Route for OP Order processing

____ Do Not Order  
____ Contact bibliographer for decision
Note:  Existing orders determined to be out-of-print are automatically routed for an OP Search.  Lists of OP titles currently on order are circulated to bibliographers every six months for review.

Special notes or considerations that relate to bibliographer’s subject area(s):   
______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
Periodic Fund or Other Reports Needed:
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
_____________________________________________________________________

Follow up: 
_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________

​​​​​​​_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
_____________________________________________________________________

**Liaisons, please send an electronic copy of the completed profile to Judy ~ Thanks 

File: BibliographerProfile.rev.15July08/jam  

