Getting Millennium data through the Online Catalog, the Web, and Lists/Reports
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Records in the Online Catalog are taken from Millennium, even when they are purchased and batch-loaded from another source rather than being cataloged locally.  Records in the Online Catalog should always have a call number OR a status indication (on order for, under consideration for, or in process for, one or more locations).  A “naked” bibliographic record (no call number or status) is an error and should be reported to Acquisitions.
Most checkin cards can be viewed by patrons and staff by clicking on Latest Recd in the Online Catalog display.  In a limited number of cases, checkin cards are suppressed because there are multiple cards and in the absence of associated note information, there’s nothing to explain which card you are viewing.  Only “public” notes in checkin boxes are available for viewing, even in staff mode.
Staff are able to view all checkin cards and records (any notes associated with the cards, with the exception of notes in boxes that are “staff notes”) and all order information in staff mode in the Online Catalog.  Log into your personal account and call up the title.  Now in addition to items listed below the bibliographic information, you will see checkin records at the top of the item list, and order records below the items.  Selected definitions for Millennium codes can be found on the Acquisitions website , documentation, collection development.  One thing you can’t see is bib-level holds, which are attached to orders in Millennium.
Many records in Millennium are suppressed from the Online Catalog, but can be accessed in staff mode.  This includes decision records for titles that are not cataloged but instead are routed to bibliographers or discarded.  More importantly, it includes many payment records for electronic serials, for which we purchase cataloging through Serials Solutions.  It also includes payment records for memberships and other such groupings of titles.

Financial reports are available on the Web at: 
http://catalog-lib.dartmouth.edu:4448/managerep/mainview/0// 

 (Choose Acquisitions / Fund Reports)  
This site can also be accessed through the Acquisitions pages in the footer, rightmost column under  ”Millennium Web Management Reports”.  You will need a user name and password to access this information, available by emailing: 
Mil-SysAdmin@mac.dartmouth.edu  
Note: This password is only for web information, not to log into Millennium directly.
Millennium has a powerful report writer called “Create Lists” or “Boolean files”, which can provide lists and statistics by searching on virtually any data elements in the records.  The one limitation (and it is major) is that data from order, checkin, and item records cannot be combined with each other, only with bibliographic information.  If you want information from a Boolean list email acquisitions or ask your liaison in Acquisitions to provide it.  Please furnish with your request: the purpose of the list; what you want included/excluded (e.g. serials vs. books, current vs. dead/cancelled/completed, and so on); whether you want a list or just summary (statistical) information; and if you want a list, how you want it sorted, what information you want listed, and whether you want it in Word or Excel format.

