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Emergency Planning

 Working from Home/Ability to Provide Additional Resources

As you know, Dartmouth College has been preparing for the possibility of a flu pandemic or other emergencies. As a result, each department has been asked to make contingency plans for its essential employees to provide services in the event of curtailed operations, student evacuation, or campus closure.  

Although the current College-wide planning is focused on the potential pandemic, our planning will extend to cover other emergencies as well.  Our department may need to provide critical services, and we need to assess the ability of our staff to work from home if necessary or to assist in other areas of the campus.

So that our office can best be ready to meet this challenge, please complete the following inventory form below and return to _______________________, HB _______.

	Employee  Information

	Name:
	
	
	

	
                Last
	First
	M.I.

	

	Ability to Work from Home

	Do you have a home computer?
	YES / NO
	IF YES, Mac or PC?
	
	Operating System:
	

	Amount of RAM:
	
	Processor Speed:
	
	Do you have a printer at home?
	YES / NO

	Do you have a fax machine?
	YES / NO
	Fax # : (       )
	Do you have internet access?
	YES / NO

	Type of Connection:
	HIGH SPEED / DIAL-UP
	Internet Service Provider:
	

	                                        

	Other Information

	Do you rely solely on public transportation?
	

	Do you have any emergency medical training?
	

	Do you have a current CPR certification? 
	

	Do you have any other relevant certifications that may assist the College?
	


Please be aware that this information is for emergency planning only and will be kept in the strictest of confidence.  Additionally, it does not necessarily mean that you will be considered an “essential employee” or will be asked to work if an emergency occurs.








Thank you very much for your time.









Contact your HR Consultant if you have any questions.
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