DARTMOUTH COLLEGE - HANOVER - NEW HAMPSHIRE - 03755

REQUEST FOR RETROACTIVE APPROVAL OF PRE-MATRICULATION
CREDIT OR EXEMPTION AFTER THE DEADLINE

NAME CLASS DARTMOUTH ID#

The deadline for applying for credits and exemptions is the end of the first fall term. Approval of retroactive
credit is made only for exceptional circumstances.

You must petition The First-Year Deans’ Office for approval of pre-matriculation credits and exemptions after the
deadline. You may fill out this petition form or send your petition, answering the following questions, via email to

First-Year.Office@Dartmouth.edu. After reviewing your petition, we will notify you of our decision. If we need
to discuss this in more detail with you, we will be in touch to schedule an appointment.

1. What credits or exemptions are you requesting, e.g. Biology 0 CR, Math 3 CR, Span 3 EX, etc.?

2. What is the source of the credit or exemption?

AP (CEEB Advanced Placement)

Course taken prior to matriculation at a four-year college or university

A-Levels

IB (International Baccalaureate)

SAT I

Other
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3. Explain why you did not apply for credit or exemption by the deadline. (Not knowing about the deadline
will not warrant an exception to the policy.)

4. What prompted you to check into this now?
5. What purpose would the credit or exemption serve?
Signed Date

Student Signature

If your petition is approved and you are seeking a pre-matriculation transfer credit, you will need to pick
up a Pre-matriculation Credit Request form from the First-Year Deans’ Office and take it to the
appropriate department for approval. The department usually requires a syllabus and transcript, and may
ask for additional information. If approved, bring the Request form and transcript to the First-Year
Deans’ Office so that the credit or exemption can be noted on your record. If you are requesting a credit or
exemption based on a standardized test score, 1B, or A-Level grade, we must have an official score report,
Transcript of Grades, or General Certificate.

(FOR OFFICE USE ONLY)

Approved Denied

Signed Date

Dean’s Signature
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