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***Direct Payment Program*** 
 
 
The Dartmouth College Student Financial Services Office offers a service called the Direct Payment Program.  If you 
choose to enroll in this program, the Student Financial Services Office will use the Automated Clearing House (ACH) 
to debit a bank account each month for the amount due on a loan.  There is  no additional cost for the program, in fact, 
you will save the cost of a check, the postage, and your time. 
 
The ACH system requires that your checking or savings account be with a US based bank. 
 
The Direct Payment Program works as follows: 
 

1)  Complete the authorization form on the back of this announcement.  This requires the signature of the 
bank account owner. 

2)  Enclose a voided check. 
3)  We verify the Direct Payment information with ACH.  This generally takes one or two monthly 

payment cycles.  Monthly payments must continue until you are notified that Direct Payment has 
been activated. 

4)  We acknowledge that Direct Payment has been initiated and that you can stop sending in payments. 
5)      An activity summary will be mailed to you twice each year in January and July and during any month 

where there is a change in amount billed or the status of your loan(s). 
 
Please note that the Direct Payment must pay at least the current amount due on the loan(s). If you would like to make 
additional principal payments each month, you may choose to have these additional payments deducted directly, too. 
 
Please continue making the monthly payments until you receive an 
acknowledgment that Direct Payment has been established for the loan account.   
 
 
If you have any questions, please contact us at (603) 646-3230 
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Authorization for Direct Payment 

 
 PLEASE NOTE:  Continue mailing payments until you are notified Direct Payment has begun. 

 
I, __________________________________________, authorize Dartmouth College to initiate debit entries to the 
account indicated below and I authorize the bank indicated below to debit the same account.   
 
Type of account: _____ Checking/NOW  
 
  _____ Savings  **Consult your bank about limits/fees on payments from savings accounts** 
 
Bank (must be US bank)___________________________   Branch_______________________________ 
 
CITY__________________________________________   State_______________   Zip_____________ 
 
 
Routing number (ABA) 

         

 
 
Account number 

                 

PLEASE ATTACH A VOIDED CHECK AS VERIFICATION OF THE APPROPRIATE ROUTING NUMBERS.  
Please complete the section below to determine the total authorized amount to be debited from the account listed above.  
The authorized amount may not be less than the current amount due. 
 
Borrower ID number (from upper right hand section of the loan statement) _________________________ 
 
Current amount due            (from upper right-hand section of your latest loan statement) 
 
Additional principal payment     (optional) 
 
Total authorized amount          
 
The total authorized amount may fluctuate due to changes in the current amount due. Fluctuations can be caused by an 
incremental repayment plan, deferment, hardship forbearance or a special arrangement made with the loan office.  You 
have the right to be notified if the amount debited to your account varies from the total authorized amount.  By signing 
below, you waive the right to be notified if the amount debited will be less than the amount indicated above, or if the 
increased amount is the result of loan terms, or any revision in payment terms negotiated with the loan office.  If the 
amount increases for some other reason, Dartmouth College will notify the borrower at least 10 days before the account 
is debited.  

 
The account listed above will be debited on the 23rd day of each month.  If the 23rd falls on a weekend or bank 
holiday, your account will be debited on the first business day following the 23rd day of the month.  Payments must 
continue to be remitted each month until you receive acknowledgment that direct payment has been initiated.  
 
This authorization is to remain in full force and effect until the Dartmouth College Student Financial Services Office 
has received written notification from you of its termination in such time and in such manner that Dartmouth College 
and the bank have a reasonable opportunity to act on it. 
 
Signature__________________________________ Print Name ______________________________ 
 
Borrower name (if different than above) ____________________________________________________ 
 
Date______________________________________ Street address_____________________________ 
 
Social Security Number  _____________________ City/State/Zip________________________ 
 
Daytime telephone (_____) ___________________ Country_________________________________ 
 

 Email address:    ______________________________________________________________ 
For Dartmouth College Use Only:  Direct payment will begin on:________________ 
 
Transit/ABA No.______________________   Account No._________________________ 


