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Curricular Flow Charts for New and Update Course Proposals
These flow charts were developed by the Office of the Registrar, in consultation with the COI and Associate Deans, to provide assistance to Departments and Programs initiating curricular changes. They 
were developed based upon past precedent and practice and are considered standard operating procedures not a statement of policy. 

Per the Organization of the Faculty of Arts and Sciences of Dartmouth College (OFASDC), “the chief office of the A&S Faculty is the Dean of the Faculty. They oversee the educational polices and programs 
of instruction of the Faculty and all matters relating to the effectiveness, development, and well-being of the Faculty” (OFASDC, pg. 4). Any curricular change that has a budgetary impact requires final 
approval from the Dean of Faculty to identify appropriate sources of funding. Changes may not go into effect or be included in the ORC/Catalog until final approval is granted.
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Note: It may not be feasible to 
implement certain curricular changes 

approved late spring term until the 
following year given system 

requirements and constraints. It is 
helpful to let the Registrar know as 
early as possible for any significant 

curricular change.

The COI reviews and approves non-special topic 
new course proposals that include requests for 
Distributive, World Culture, and/or LRP degree 
requirement attributes. 
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The COI reviews and approves non-special topic 
new course proposals that include requests for 
Distributive, World Culture, and/or LRP degree 
requirement attributes. 
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The Registrar and Chair of the COI reviews and 
approves all new special topic course proposals 
that include requests for Distributive, World 
Culture, and/or LRP degree requirement 
attributes.
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The COI reviews and approves non-special 
topic new course proposals that include 
requests for Distributive, World Culture, and/
or LRP degree requirement attributes. 

Registrar reviews course number

Final approval if the course is a special topic.

Final approval if the course is 
not a special topic.



Department 
or Progam

Key
Inform Registrar’s Office

Final 
Approval 

unless has 
condition

Final approval 
when a course 

meets a 
certain 

condition

Final 
Approval

Use Dartmouth Course 
Approval Routing System 
when applicable

Proposal to Cross-
List a Course

Item Approval Steps

Individual 
Faculty

Departments
 or 

Programs

Associate 
Deans

COI

Proposal for a New 
Off-Campus Program 

Course 
(New FSP, LSA, etc. Course)

Individual 
Faculty

Department
 or 

Program

Divisional 
Council COICOCA

Proposal for a New 
Course with a Travel 

Component 
(that extends beyond the end 

of the term)

COCIndividual 
Faculty

Department
 or 

Program

Associate 
Dean

Divisional 
Council

COCA COI COP

Removal of a Course 
from the ORC/
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If it includes a request for distributive and/or world 
culture requirements

Institute for Writing and Rhetoric approves 
before sending to the Registrar
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Initial request submitted by Chair of department/program 
which “owns” the course. DCARS notified other Chair(s) and 
Dean(s).

New course proposal submitted in DCARS after COCA approval

Courses not offered after six years may be removed 
from the ORC/Catalog by the Registrar


