Serials Action Form-Bibliographic Changes

Use this form for the categories listed below. Complete information only in the category required. 

From: 








Date:

________________________________________________________________________
1. Transfer holdings within library:

Supply bibliographic record number and note changes wanted.

Bib. No.: 

Transfer information:

Volume/Year:

Number of Bound volumes:

New Location:

2. Transfer holdings to another location: This option for inactive serials only.
Bib. No.: 

Transfer information:

Volume/Year:

Number of Bound volumes:

New Location:

3. Transfer holdings to storage: This option is for single titles only. Make separate arrangements for projects.

Bib. No.: 

Call number:

Holdings being transferred:

Forward a copy of the Serial cloning template 

4. Bibliographic correction:
Forward print from Millennium or catalog highlighting errors OR make a complete description of the problem here: 

Bib. No.:

Description:

5. Close/Delete/Discard holdings in summary item record:

Forward print from Millennium or catalog indicating holding statement that should be closed and adding the correct final volume/issue/year of the title. OR make a complete description of the problem here: 

Bib. No.:

Description:

