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1 “Dartmouth,” in this context, is inclusive of all undergraduate, graduate, and professional schools and programs. 

https://www.dartmouth.edu/hr/employment/student_employment/index.php
https://www.dartmouth.edu/hr/employment/student_employment/index.php
https://policies.dartmouth.edu/policies?office=All&secondary=All&division=All&tags=1651
mailto:Student.Employment.Office@dartmouth.edu
mailto:Student.Employment.Office@dartmouth.edu
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2 International students attending Dartmouth in a non-degree program, who have immigration sponsorship either 
with Dartmouth or another U.S. university, will require special authorization and should consult the Office of Visa 
and Immigration Services before accepting an offer of employment. 

mailto:student.employment.office@dartmouth.edu
mailto:cpd@dartmouth.edu
mailto:cpd@dartmouth.edu
https://sites.dartmouth.edu/cpd/
https://ovis-intl.dartmouth.edu/immigration/f-1-students/employment
https://ovis-intl.dartmouth.edu/immigration/f-1-students/employment
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https://dartmouth.studentemployment.ngwebsolutions.com/Cux_ContactDetail.aspx?PurposeId=26
https://dartmouth.studentemployment.ngwebsolutions.com/Cux_ContactDetail.aspx?PurposeId=26
http://dartgo.org/i9
https://www.uscis.gov/i-9-central/acceptable-documents/list-documents/form-i-9-acceptable-documents
http://dartgo.org/hrhours
http://dartgo.org/hrhours
http://dartgo.org/i9reps
http://http/dartgo.org/remotei9request
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3 Dartmouth may, at its discretion, require the completion of a Form I-9 before work begins. 
4 Presence and work outside of the US for 90+ days must have prior approval of the ISC. It is strongly recommended 
that requests be made a minimum of 4 weeks prior to the start of the proposed employment arrangement. 

https://policies.dartmouth.edu/policy/international-staffing-and-contractor-policy
http://dartgo.org/seoremoteagree
https://policies.dartmouth.edu/policy/international-staffing-and-contractor-policy
https://www.dartmouth.edu/hr/working_at_dartmouth/policies_procedures/youth_employment.php
https://www.nh.gov/labor/inspection/wage-hour/youth-employment.htm
https://www.nh.gov/labor/faq/youth-employment.htm
https://dartgo.org/intlstaffing
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5 International students with an approved Reduced Courseload from OVIS should consult their OVIS advisor before 
engaging in employment. 

http://dartgo.org/studentjobs
https://www.dartmouth.edu/finance/purchasing/buying_paying/student_payments/student_payment_guidelines.php
https://www.nh.gov/labor/faq/youth-employment.htm#hoursworked
https://www.nh.gov/labor/faq/youth-employment.htm#hours
https://www.nh.gov/labor/inspection/wage-hour/youth-employment.htm
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mailto:Visa.and.Immigration.Services@Dartmouth.edu
https://ovis-intl.dartmouth.edu/
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https://www.dartmouth.edu/finance/documents/financial_management_tab_documents/rm/employeeinjuryreport.pdf
https://www.dartmouth.edu/finance/documents/financial_management_tab_documents/rm/employeeinjuryreport.pdf
https://www.dartmouth.edu/finance/financial-management/risk_insurance/incidents/employee_injury.php
http://www.dartmouth.ethicspoint.com/
http://www.dartmouth.ethicspoint.com/
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mailto:ADA@Dartmouth.edu
https://policies.dartmouth.edu/policy/accommodations-individuals-disabilities
https://www.dartmouth.edu/hr/docs/employment/seo_wage_structure_guidelines.pdf
https://www.dartmouth.edu/hr/docs/employment/seo_wage_structure_guidelines.pdf
https://www.dartmouth.edu/finance/purchasing/buying_paying/student_payments/student_payment_guidelines.php
mailto:student.employment.office@dartmouth.edu
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https://www.dartmouth.edu/hinman/
mailto:dartmouth.payroll@dartmouth.edu
http://employee.dartmouth.edu/
https://www.dartmouth.edu/finance/employee-services/payroll/usbankfocuscard.php
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mailto:Dartmouth.Payroll@Dartmouth.edu
mailto:Dartmouth.Payroll@Dartmouth.edu
mailto:Hinman.Mail.Center@Dartmouth.EDU
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://www.dartmouth.edu/hr/docs/employment/seo/swcd_agreement.pdf
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http://dartgo.org/studentjobs
https://www.dartmouth.edu/hr/docs/employment/seo/swcd_agreement.pdf
https://www.dartmouth.edu/hr/docs/employment/seo/swcd_agreement.pdf
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https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=28
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/tsx_studentjobs.aspx
https://policies.dartmouth.edu/policy/provisional-nondiscrimination-and-anti-harassment-policy-and-resolution-procedures
https://policies.dartmouth.edu/policy/provisional-nondiscrimination-and-anti-harassment-policy-and-resolution-procedures
https://policies.dartmouth.edu/policy/acceptable-use-policy
https://dartgo.org/studentjobs
https://dartgo.org/studentjobs
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/stu_addtohomescreen_mobile.pdf
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/stu_addtohomescreen_mobile.pdf
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https://dartmouth.studentemployment.ngwebsolutions.com/cimages/stu_jobtypes.pdf
http://dartgo.org/studentjobs
http://dartgo.org/tsxtraining
http://dartgo.org/tsxtraining
http://dartgo.org/tsxtraining
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6 Dartmouth may, at it’s discretion, require the completion of a Form I-9 before work begins. 

https://dartmouth.studentemployment.ngwebsolutions.com/jobX_findajob.aspx
https://dartmouth.studentemployment.ngwebsolutions.com/jobX_findajob.aspx
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=20
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=20
http://dartgo.org/i9
https://www.uscis.gov/i-9-central/acceptable-documents/list-documents/form-i-9-acceptable-documents
http://dartgo.org/hrhours
http://dartgo.org/hrhours
http://dartgo.org/i9reps
http://http/dartgo.org/remotei9request
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=28
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=28
https://dartmouth.studentemployment.ngwebsolutions.com/tsx_studentjobs.aspx
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http://dartgo.org/studentjobs
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
http://employee.dartmouth.edu/
https://www.dartmouth.edu/finance/employee-services/payroll/usbankfocuscard.php
mailto:Hinman.Mail.Center@Dartmouth.EDU
https://oa.dartmouth.edu:8007/OA_HTML/AppsLogin
mailto:Dartmouth.Payroll@dartmouth.edu
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mailto:Dartmouth.Payroll@dartmouth.edu
https://ovis-intl.dartmouth.edu/taxes-legal/social-security-number/application-process
https://www.dartmouth.edu/finance/employee-services/payroll/index.php#locationandhours
https://ovis-intl.dartmouth.edu/
https://ovis-intl.dartmouth.edu/
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http://dartgo.org/i9reps
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=27
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7 Dartmouth may, at its discretion, require the completion of a Form I-9 before work begins. 

https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_request_access.pdf
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timereporting.php
https://policies.dartmouth.edu/policy/time-reporting-hourly-student-employees
https://dartmouth.studentemployment.ngwebsolutions.com/tsx_supervisortodo.aspx
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_review-approve_timesheets.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=da1c614e-b60a-46ec-81ed-afc700a17b78
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timereporting.php
https://www.dartmouth.edu/hr/employment/student_employment/forms/#offerletter
https://www.dartmouth.edu/hr/employment/student_employment/forms/#offerletter
https://policies.dartmouth.edu/policy/notice-nondiscrimination
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https://www.dartmouth.edu/hr/docs/employment/seo_wage_structure_guidelines.pdf
mailto:student.employment.office@dartmouth.edu
mailto:student.employment.office@dartmouth.edu
https://www.dartmouth.edu/finance/purchasing/buying_paying/student_payments/student_payment_guidelines.php
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_create-post_job.pdf
http://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=981d8b72-16b7-4d74-8908-af8c015384f6
https://dartmouth.studentemployment.ngwebsolutions.com/Cmx_Content.aspx?cpId=27
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_request_access.pdf
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http://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=dc84adb2-1644-459b-ace2-afa300fff9fc
http://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=dc84adb2-1644-459b-ace2-afa300fff9fc
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_create-post_job.pdf
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_manage-applications.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=31aa77b9-1d64-4bc3-941e-afae00aeb788
https://www.dartmouth.edu/hr/employment/student_employment/for_employers/interviewing.php
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https://www.dartmouth.edu/hr/docs/employment/samplequestions.pdf
https://www.dartmouth.edu/hr/docs/employment/samplequestions.pdf
https://www.dartmouth.edu/hr/docs/employment/illegal_questions.pdf
https://www.dartmouth.edu/hr/docs/employment/behavioral_based_reference_check_guidelines.pdf
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_manage-applications.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=31aa77b9-1d64-4bc3-941e-afae00aeb788
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8 Dartmouth may, at its discretion, require the completion of a Form I-9 before work begins. 

https://www.dartmouth.edu/hr/docs/employment/offerletter_hiringagreement.docx
https://www.dartmouth.edu/hr/docs/employment/offerletter_hiringagreement.docx
https://www.dartmouth.edu/hr/docs/employment/samplee_csa_letter_agreement.doc
https://www.dartmouth.edu/hr/docs/employment/new_se_checklist.pdf
https://www.dartmouth.edu/hr/docs/employment/confidentialitysample.pdf
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_manage-applications.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=31aa77b9-1d64-4bc3-941e-afae00aeb788
http://dartgo.org/studentjobs
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_hire-applied.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=2e79fa32-d562-41d6-9aa8-afae00b0523a
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_hire-identified.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=9a3d2ca2-b683-4c5c-81e6-afae00aed116
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_request_access.pdf
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/
https://www.dartmouth.edu/finance/employee-services/payroll/index.php
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https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timereporting.php
https://policies.dartmouth.edu/policy/time-reporting-hourly-student-employees
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_review-approve_timesheets.pdf
https://dartmouth.hosted.panopto.com/Panopto/Pages/Viewer.aspx?id=da1c614e-b60a-46ec-81ed-afc700a17b78
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timereporting.php
https://dartmouth.studentemployment.ngwebsolutions.com/cimages/oncampus_request_access.pdf
https://www.dartmouth.edu/hr/docs/employment/payscale_increasechart.pdf
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https://www.dartmouth.edu/hr/docs/wage_increase_increment_formula.xlsx
https://www.dartmouth.edu/hr/docs/wage_increase_increment_formula.xlsx
https://www.dartmouth.edu/hr/docs/employment/sampleperformance1.doc
https://www.dartmouth.edu/hr/docs/employment/sampleperformance2.doc
https://www.dartmouth.edu/finance/employee-services/other_services/proof_employment_payroll_authorizations.php
https://www.dartmouth.edu/finance/employee-services/other_services/proof_employment_payroll_authorizations.php
mailto:Student.Employment.Office@Dartmouth.edu
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https://policies.dartmouth.edu/
https://policies.dartmouth.edu/policy/accommodations-individuals-disabilities
https://policies.dartmouth.edu/policy/code-ethical-business-conduct
https://policies.dartmouth.edu/policy/confidentiality-business-information
https://policies.dartmouth.edu/policy/conflict-interest-policy
https://policies.dartmouth.edu/policy/corrective-action
https://policies.dartmouth.edu/policy/dartmouth-driver-policy
https://policies.dartmouth.edu/policy/drug-free-campus-and-workplace
https://policies.dartmouth.edu/policy/employee-records
https://policies.dartmouth.edu/policy/employment-eligibility
https://student-affairs.dartmouth.edu/policy/family-educational-rights-and-privacy-act-ferpa
https://policies.dartmouth.edu/policy/health-safety
https://policies.dartmouth.edu/policy/hours-work
https://policies.dartmouth.edu/policy/indemnification-employees
https://policies.dartmouth.edu/policy/international-staffing-policy
https://policies.dartmouth.edu/policy/lobbying-and-political-activities
https://policies.dartmouth.edu/policy/dartmouth-minors-protection-policy
https://policies.dartmouth.edu/policy/notice-nondiscrimination
https://policies.dartmouth.edu/policy/overtime
https://policies.dartmouth.edu/policy/patent-policy
https://policies.dartmouth.edu/policy/pay-transparency-act
https://policies.dartmouth.edu/policy/provisional-nondiscrimination-and-anti-harassment-policy-and-resolution-procedures
https://policies.dartmouth.edu/policy/research-misconduct-policy-and-procedures-1
https://policies.dartmouth.edu/policy/dartmouth-college-policy-sexual-and-gender-based-misconduct
https://policies.dartmouth.edu/policy/signature-and-requisition-authority-policy-0
https://policies.dartmouth.edu/policy/solicitation
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timereporting.php
https://policies.dartmouth.edu/policy/student-machine-shop-safety-policy
https://www.dartmouth.edu/finance/employee-services/payroll/staff_student_timecards/student_timecorrections.php
https://policies.dartmouth.edu/policy/time-reporting-hourly-student-employees
https://policies.dartmouth.edu/policy/tobacco-free-policy
https://policies.dartmouth.edu/policy/travel
https://policies.dartmouth.edu/policy/unemployment-compensation
https://policies.dartmouth.edu/policy/weapons-policy
https://policies.dartmouth.edu/policy/whistleblower-policy
https://policies.dartmouth.edu/policy/workers-compensation
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mailto:student.employment.office@dartmouth.edu

